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FACILITY RENTAL FORM

The following individual or group:

_____________________________________________________________________________

_____________________________________________________________________________

has rented the following area(s) of the Richard E. Jeffers Boys & Girls Club:

_____________________________________________________________________________

_____________________________________________________________________________

on the following date(s) and at the indicated times:

_____________________________________________________________________________

_____________________________________________________________________________

______________________________________ will be here to open for the group at __________

___________________________________ will be here to lock up after the group at _________

Clean up will be handled by:______________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Detail any agreed upon special arrangements (tables and chairs, projector use, food and drinks, etc. and who will be responsible for making said arrangements:

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

 Adm. Assist. ___________ Dir. of Op. ____________ Dir. Of Facility ____________ Unit Dir. ___________
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